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Offline Catalogue 2023

1Q OFFLINE CATALOGUE

The Offline Catalogue will make it possible to have access to stock items that are not part of
your original stock items.

Offline Catalogue will allow you to carry a smaller list of stock items to sell. The rest of the
stock items you can sell out of the catalogue book as "Specials".

The Offline Catalogues can be uploaded from their suppliers on the same principle as Stock
Price Update utility. The system will then allow them to select this product to sell when it is
required.

Stock items from the Catalogue can be added as stock item or can be used as a buyout item.
IQ Offline Catalogue is only available in 1Q Enterprise and K8 Trader.

SETUP
In the Main Menu - Utilities = Setup = Module Parameters = Stock

Processing Debtors Creditors Stock Ledger Utilities Support Point of 5Sale Workshop Projects Windows Help Shortcuts

LS o B 2 Bk B © @

Select Change Lock Show Logged Master File | Setup | Tools Backup Report User
Company User Terminal  On Terminals  Changes i i Data Management Reports

Utilities /’: Company Details

!‘:‘a Module Parameters (Default Tables) |

Tender Setup
Printer Setup | Module Parameters (Default Tables) l

|_'_- l Stationery Setup

(== | Menu Access and Security (Supervisor Options)  »

Select the Offline

10 TRAINING

Debtors CradimrsLadger General Services Processing  Workshop

() Major Departments () Stodk Styles

() Minor Departments () Stodk Size Groupings

() Warehouses () Web Categories

(") Adjustment Codes (") Stock Colour Groupings

() Stock Groupings () Price Variants Groupings

(") Line Item Colours () Stock Cydes

() Auto Re-Ordering Formulas () Auto Stock Code Generation
() User Defined Table () Stock Lookup Fields

(") Stock Adjustment Reasons () GRV Pre-Scan Setup

() Synchronization Setup () Stock Notifications

() Stock Transfers

(") Stock Colours

() Stock Sizes

(") Deliveries and Collections () Custom Stock Available Calculation
(") Stock Categories () Status Setup

() Stock Ranges
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Offline Catalogue Setup

Item Holding Department 001

Processing Item Code

ENABLE OFFLINE

Select Enable Offline Catalogue to access the stock item in the catalogue

CATALOGUE and make the option available under the Stock Price Update Import
option.

ITEM HOLDING Select the default Major Stock item department. Will be possible to

DEPARTMENT change if the buyout option is used

PROCESSING ITEM
CODE

Creating a Standard Buyout Stock item will allow the user to select the
item regularly. The Reason for this can be the item from the catalogue
might only be sold once, in other words the item will change every time it
is used. If the stock item, then become popular the item can be added to
the Stock item list.

In other words, this is where user will specify an existing generic buyout
item

Select Accept to complete the Setup of the Offline Catalogue.
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SETUP CONTINUE

Populating / maintaining Offline Catalogue

In the Main Menu - Stock = Utilities = Stock Price Update

Processing  Debtors  Creditors | Stock | ledger  Utilties  Support  PointofSale  Workshop  Projects  Windows  Help  Shortcuts
q T = . = = <
] B @ 2 2 W Rl B & Bl
Maintenance Price Contract Price  Enquiries  Processing  Recall Job  BillsOf  StockSerial Price | Utilities | Deliveries And Bay Multiple Bin  Reports
Maintenance  Maintenance - Documents Cards Quantity Numbers Lists | * | Collections” Management Locations .
stock

Select the Offline Stock

4 & Sundry lssues And Receipts

| Stock Allocations

[ L) Picking Sips

& stock Adjustments

Stock Take

(il Stock Write Offs

() stock Transfers

5% Menth End

| Stock Archive History

g_u Stock Price Update
Bulk Synchronizatio

% Consolidated Grderi

Price Variants

Stock Price Update

=

Import

Generate Example File

Sort Order Import Destination Status Legend - These items
) Grder of Entry ;“”E '::h‘ir: T
‘:‘ Stock Master EVDEf ien| f.D iem
O Code Matrix/Line Color Problem
Price Problem
() BarCode ost Problem
(5) Offine Stock Catalogue VAT Rate Prablem
| | O status IMain Supplier Problem
! — |lstnck ge-Order roblem ||
Import Details
Error Error Code Code Desaiption
[»
<
| 0%

Available Filters

wi

|| Elear Fiter

v

Alternative Description

&

///, A Kerridge Commercial Systems Company

Page 4 of 12



Offline Catalogue 2023

BUTTON FUNCTIONALITY
LOAD IMPORT FILE

=

Load Import File |
Import

Generate Example File

IMPORT The Import option will be used to import the CSV text file with the
predetermined format. Only fields determined in the Example File can
be imported.

GENERATE EXAMPLE An example CSV file will be created which will assist in the creation of
FILE the new stock items to be imported.

Once the user has clicked on the Generate Example File option, the
user will be prompted for an Export location where the newly created
CSV file should be saved.

0 Save Import File Example

Savein: M Deskiop v @ Ey

MName Date modified Type
Desktop 25/04/2023 15:22 File fe
2 My Info - Shertcut 09/05/2023 08:34 Short
37 Offline Catalogue Example,CSV 10/05/2023 13:10 Micre
. Training 2023 - Shortcut 15/03/2023 15:59 Short
» Training Docs - Shortcut 16/11/202013:17 Short

<

File name: Cffline Catalogue Example.CSV Save

Save as type: Comma Seperated Cancel

Once the CSV file has been saved, the user can close the import screen.

IMPORT

Load import file (example below). Similar to ‘normal’ stock price imports an example
file can be generated, but less fields. Data housed in OfflineCatalogue.dat

Open in Ms Excel

e |

D 3 G L1 L K L Q R s I L_u
Department SubDepartM GenCode  Barcode Packsize PackDes AvrgCost SellPrice1 Regular_SU s VatRate Category Range DisAllowDecimals StockType
scription DEP sus TESTGENCODE TESTBARCODE 1 PACK 0 0 Regsupplier s 1CAT  RNG FALSE

Open in Note Pad

File  Edit  View

[code, Descript, Alt_Descript,Department, SubDeparth, GenCode, Barcode, PackSize, PackDes, AvrgCost, Sel1Pricel,Regular_SU, SupplierCo, SupplierName,Memo, Status,VatRate, Category, Range, DisAllowDecinals, StockType
TEST, Test Description,Alternative Test Description,DEP,SUB, TESTGENCODE, TESTBARCODE, 1,PACK, 0. 6@,0.00,RegSupplier, SupplierCode, Supplierfiame,Meno, Status,1,CAT,RNG, FALSE, @
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IMPORT DETAILS

Once the import of the CSV file is done, all the imported stock items will be displayed
on the Stock CSV Import / Update screen.

After the import process has been completed, all the successfully imported items will
be removed from the display grid. All items that contained errors have to be rectified
in Excel or Notepad and have to be imported again.

FIELD AVAILABILITY

Code, Descript, Alt_Descript, Department, SubDepartM, GenCode, Barcode, PackSize,
PackDes, AvrgCost, SellPricel, Regular_SU, SupplierCo, SupplierName, Memo, Status,
VatRate, Category, Range, DisAllowDecimals, StockType

CREATE A CSV FILE

The CSV file which was created as an example, can be imported into Excel or
WordPad or Notepad.

NOTE: It is easier to manipulate data in an Excel spreadsheet.

When new stock items are to be imported, there are at least three (3) mandatory
fields which must be completed for the file to import correctly:

e (Code
° VatRate
e  SupplierName

e Department — not required (If you want to add as a stock item Major
Department will be mandatory).

VERY IMPORTANT: The created file must be saved in the CSV (comma delimited)

Q) TRAINING o0
Sort Order | Import Destination | Status Legend - These items wi | Available Filters
| ®) Crder afEntry | # || Clear Filker
O code |Matrix/Line Color Problem
| || Price Problem
() BarCode Cost Problem
i Hiine Stod - VAT Rate Problem
| () status Main Supplier Problem
T ° | It ||stock pe-nrder Problem ||
Error Error Code Code Description Alternative Description ~
|| Mo Error 0 OFFLINED Offine Ttem 0 |
|} Mo Error 0 OFFLINEL Offiine Ttem 1 |
|| NoEmor 0 OFFLINE2 Offiine Ttem 2 |
/I Ma Error 0 OFFLINE3 Offine Item 3 ‘
|} Mo Error 0 OFFLINES Offiine Ttem 4 I
i

7 El —

Filter Report Options Delete
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PROCESSING

Offline Catalogue can be accessed in various ways:
Stock Maintenance, Stock Search or Buy item pop-up.

STOCK MAINTENANCE

In the Main Menu - Stock > Maintenance - Catalogue lookup

Processing Debtors Creditors Stock Ledger Utilities Suppert Point of Sale Workshop Projects Windows Help Shortcuts
[ b
= B o =
| ¥ UL &8 = i
© 24 ® @ 5 = LI : v
Maintenance Price Contract Price Enquiries  Processing Recall Job Bills Of Stock Serial  Price  Utilities  Deliveries And Bay Multiple Bin  Reports
Maintenance  Maintenance - Documents Cards  Quantity ©  Mumbers  Lists v Collections = Management  Locations -
Stock
000
Processing  Debtors  Creditors  Stock  Ledger  Utiities  Support  PointofSale  Workshop  Projects  Windows  Help  Shortcuts - = x
Sort Order Image Available Filters
Clear Fiter ~
Shifts
CEMENT
Delete Stack Fiter
Stock Image wil be displayed here. Ladies Shits
it
s Non Stock ltems:
) Main Supplier fo On hand
5 7 @ S -
cone DESCRIPT DEPAR, PACKSIZE _ PURCHASEOR E SELPINGE ~
[4/Fo01 0 0.00 0000
APPOOL Appletier - 300ml o1t 1 11400 728201 500 3100 03052023
eRi00L erids 06 0 0.00 2503 10.00 52000 O502/2023
CEMDO1 Cement 006 1 10.00 37.5000 197.19 337.00 09/05/2023
CEMDO02 Cement 20 Kg 005 0 0.00 65.5000 500.00 0.00 30/12/1899
COKDO1 Coke Single Can 001 DM22 1 0.00 33.0147 6.02 78.00 09/05/2023
CONOOL Consulting Fee 010 DM22 0 0.00 0.0000 0.00 0.00 11/11/2022
CRE0D1 Cream Soda Can 002 DM22 1 2.00 33.0141 10.75 308.00 03/02/2023
DELOD! Deivery o0 owz 0 0.00 0.0000 0.00 0.00 26/04/2023
F1 ta - Orange 001 1 13.00 60.5083 10.10 19.00 26/04/2023
F2 Fanta -Pincapsie 001 2 000 59.7500 000 .00 24032028
GRADDL petser o owz 1 0.00 33016 765 20600 17042023
LABOOL Labour 010 DM22 0 0.00 0.0000 250.00 0.00 09/05/2023
LGs Ladies Golf Shirt 004 1 0.00 39.3939 284.63 0.00 24/03/2023
LGS0201 Ladies Golf Shirt 004 1 0.00 0.0000 284.63 0.00 30/12/1899
Lsozz Ladies Golf shirt 004 1 0.00 0.0000 463 0.00 30/12/189
LGS0203 Ladies Golf shirt 004 1 0.00 0.0000 284.63 0.00 30/12/1893
LGS0301 Ladies Golf Shirt 004 1 0.00 0.0000 284.63 0.00 30/12/18%3
LGS0302 Ladies Goif Shirt 004 1 0.00 0.0000 284.63 0.00 30/12/18%9
LGS0303 Ladies Goif Shirt 004 1 0.00 0.0000 284.63 0.00 30/12/1893
LGS0401 Ladies Goif shirt 004 1 0.00 0.0000 28463 0.00 30/12/1899
LS00z Ladies Golf shirt 004 1 0.00 39,3939 ma63 -1.00 03/02/2023
LGS0403 Ladies Golf Shirt 004 1 0.00 0.0000 284.63 0.00 30/12/1899
Lasos01 Ladies Golf shirt 004 1 0.00 0.0000 463 0.00 30/12/189
LGS0502 Ladies Golf Shirt 004 1 0.00 0.0000 284.63 0.00 30/12/1899
Ls0s03 Ladies Golf st 004 1 0.00 0.0000 463 0.00 30/12/189
PCABOOL Printer Cable 005 0 0.00 15.0000 7.20 20.00 08/02/2023
PINKDO1 Printer Ink 005 0 0.00 15.0000 338.24 20.00 08/02/2023
PRO0L Paint Repair 010 DM22 0 0.00 0.0000 0.00 0.00 02/08/2022
PREMO01 Empty Printer Cartridge 007 0 0.00 42.5000 10.00 0.00 30/12/1893
PRIDOL Printer Kt 05 0 000 62360 1,150.00 0.0 07/02/2023
RECO01 Recon o0 owz 0 0.00 0.0000 0.0
SANOOL Sand Bag 006 DM22 1 11.00 30.0000 131.43 39.00 16/03/2023
SER001 Service per hour 010 DM22 0 0.00 0.0000 0.00 0.00 25/04/2023
SP001 Spark Plugs 015 DM22 0 0.00 52.6451 85.00 45.00 27/04/2022
SUNOO1 Sundry 010 DM22 0 0.00 0.0000 0.00 0.00 04/05/2022
‘TEST ITEM - SECTION 7 001 0 0.00 55.3803 261.25 2.00 12/01/2023 v
Record Count: 98
7 ] @ @ @ @ E
k=
Select Visble Fields Eiter Search Detais add Edt Delete Batches Catalogue Lookup |

Select Offline Catalogue

Online Catalogue

Offline Catalogue
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1O TRAINING 000
| SortOrder Image Item Details Legend
3) Code R — Invaiid Department
e ,7\— Invalid Minor Department
= ax Rate:
) Barcode e — Dupiicate
: Stock Image wil be displayed here Supplier's Code:
L e Supplier Price: |
() Suppler Retail Price: |
| Search Catalogue Departments
Supplier: Al v/ (TIRetrieve item images: Global Major Department:
Keyword: | | | sesrch Global Minor Department: Apply
Catslogue Items: Items to add:
Code Desaiption Barcode Supplier A Code Desaiption Major Department Minor Department A
»
v v
Record Count: 0
E P 1
a7 gt g
| Concel | MultSelect | Deselect ele Delete | Delete Al | Accept
Search Catalogue Departments
Q;:wmﬂ v Oretiey || Gobal Major Department: oo =
= E— B |
- Items to add:
coce Description Barcoce Supph Al | coee Desarption Major Depar tment Minor Department ~
Nor-neo FFLINED >
OFFLINEL Offine Item 1 OFFLINEL ABC Whole Salers
OFFLINE2 Offine Item 2 OFFLINE2 ABC Whole Salers
OFFLINE3 Offine Item 3 OFFLINE3 ABC Whole Salers.
OFFLINE4 Offine Item 4 OFFLINE4 ABC Whole Salers
OFFLINES Offine Item 5 OFFLINES ABC Whole Salers.
v v

Record Count: 6

R -2

Item Detais.

H

Mtselect |

@ @

| Deleteal | | Accept |

l/, A Kerridge Commercial Systems Company

Page 8 of 12




Offline Catalogue

2023

Select the item and the details will be displayed under the Item Details area.
| Sort Order | Image m
©) Code o Barcode: [OFFLINE3
| () Barcode TaxRate: |1
e Mo image available Supplier's Code:
@ = Supplier Price: 50,00
") Supplier Recommended Retail Price: | 115.00
Search Catalogue
Supplier: [l = [ Retrieve item images:
Keyword: |\ Search
| Catalogue Items:
Code Description Barcode Supplier
OFFLINED Offline Item O OFFLINED ABC Whole Salers
Offiine Item 1 OFFLINE1 ABC Whole Salers
Qfflice Item2 QEELINED
OFFLINE3 Offline Item 3 OFFLINES ABC Whole Salers
Offiine Ttem 4 OFFLINES 'BEC Whole Salers
OFFLINES Offline Item 5 OFFLINES ABC Whole Salers

HOW TO ADD CATALOGUE ITEMS TO STOCK LIST IN STOCK MAINTENANCE

Select one item at a time or select multiple items to add by dragging from left to right
or double clicking on the items to move to the right side of the screen.

Catalogue tems:

Norrinen n OFFLINED
OFFLINEL sc
m 3 OFFLINES ABC

OFFLINE4.
OFFLINES

o]
|| orrmes

Items to add:

Code Description
» OFFLINES Offine Item 3

Major Department Minor Department

SelectiMultiSelectfand|Rress)Ctrliand
Clickito;selectiitems

DoubleiClickitojAdditoiStockiList
or
Click{and|brag

— o
- - =
® = ; 01 ©
Cancel Item Detals | MultiSelect Deselect All Select Al Delete Delete Al Accept

Select Accept to Continue.

Note: Users can be prevented from accessing the offline catalogue via this method

,//, A Kerridge Commercial Systems Company
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STOCK SEARCH

In the Main Menu = Processing = Invoicing
| Processing | Debtors  Creditors  Stock  Ledger  Utilities  Support  PointofSale  Workshop  Projects  Windows  Help  Shortcuts
= = 5 = E
Ilnvmcing Credit Goods Returned  Sales  Purchase Quotes Job Debtor  Debtor  Creditor Agent Request Supplier Claims  Single
Notes  Receiving Goods Orders Orders Cards Receipts Journals Joumals Transactions For Quote Delivery Notes View |
Processing |

Fill in the detail of the customer and select the Code — Stock Search Drop-down.

VAT (44500000000

Delivery Mote No

Processing Debtors Creditors Stock Ledger Utilities Support
| Document Details | Customer Deiailsl
Account Details Invoice Details
Account Mo [5LU001 ﬁ - | Invoice Date  11/05/2023 v
Mame and Address Details
|Blue |V I :
Invoice Mumber | |
|145 Daisy Avenue | i i
|stellenbosch | DERer et | |
| - | Order Mumber | |
| (o0 | Rephumber |1~ |
Tel | |
Email | | Invoice Memo | |
|

Select the Catalogue Lookup

Available Filters.
Search By - double dlick to change e -
e Clear Filter
GENCODE
DESCRIPTION
DEPARTMENT
SUBDEPARTMENT
SUPPLIERCODE
BARCODE
RThIL
CODE DESCRIFT BARCODE ONHAND SELLP... SELLPL..OnHand... ~
Air Fliter AFOO1L 55.00 5 943. 2
APPOD1 Appletiser - 300ml 6003707748633 300 13.04 1500 30
BRIOO1 Bricks BRIOD1 32000 86.96 100,00 120
CEMO01 Cement CEMOD1 337.00 17147 197.19 105
CEMO02 Cement 20 kg CEM002 0.00 434.78 500,00 0
cokoo1 Coke Single Can 6001000434054 78.00 523 6.02 27
Conoo1 Consulting Fi CONDO1 0.00 000 0,00 0
CREDO1 Cream Soda Cal CRED01 30800 9.34 1075 307
DELO0L Delivery DELO01 0.00 000 0.0 0
F1 Fanta - Orange F1 19.00 &7 1010 18
F2 Fanta - Pineapple F2 47.00 870 1000 46
GRAODL Grapetiser 6001878013516 20800 668  7.69 103
LABOD1 Labour LABOO1 0.00 217.33 250,00 0
LGs Ladies Golf Shirt LGS 0.00 247.50 184.63 0
-

X, | @ E) 8 N O

| | 1| | & |

| Cancel || ItemDetsils | |Related Items| | Select Visble Fields | | Search |CaialogueLooln.p] | Eiter | | Accept

% A Kerridge Commercial Systems Company
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Search Catalogue.

G:wﬂen Al =
yword;

(OJRetreye e imagdal

RIESSIENtentojdisplayjitems:

Catalogue Items:

OFfine tem 0
Offine Item 1
Offine Item 2

OFFLINEL
OFFLINEZ

OFFLINE1

OFFLINER ABC Whole Salers
OFFLINE3 Offine Item 3 OFFLINE3. ABC Whole Salers
OFFLINE4 Offine Item 4 OFFLINE4 ABC Whole Salers
OFFLINES Offine Item 5 OFFLINES ABC Whole Salers

Record Count: 6

(x) EiE

Cancel Item Detals. Multselect

Items to add:

2
0}
Delete

Departments
Global Major Department: (001 -
Giobal Minor Department: = Apply

Major Department Minor Department

==
d @
Delete Al Accept.

BUYOUT POP-UP

The Buyout option will allow you to use any item from the Offline Catalogue as a
Buyout Item. The Buyout Pop-up will be available in Invoicing, Sales Orders and

Purchase Orders.

In the Main Menu —> Processing = Sales Order

Create a new Sales Order or Edit an Existing Sales Order.

Choose the Buyout Stock Item
Select Offline Catalogue

s Credfors  Siock  Lledger  Utiites Suppo  PointofSsle  Workshop  Projects  Windows Help  Shomeuts & x
Frovees prreeres sukienpest o
= S/orderate. 11/05/2023 Store Department s I SRR
- 105023 = e | oesapon syt iem Oves o
S O TRAINING 00 Cash Sale.
14550y A o s -
Stelerbosch Gty e
= P
7600 Rep Number Item Code  BUY0O1 Internal Order No
= P — canDmost B
gy Soamenteo %
Emal. e RetailPriceInd R 0.00 )
VAT (44500000000 Delvery Note No Goods Total
T Discount Amnt 0.00
Disc % - Vat Amount 0,00
comeet m Toul qunty m
Code Desaription’ Caetid. RO ord Qty Remain Disc % P Markup. Total o
+ Ao « uten i ommme Mo: - [[coe o ) . om o o0
PE— =
ot
T =
Croose s -
Suoper sk Code
oevery Conment
o
ontrtuber
Jorovedsytor D =
(] @ @
Cancel Offine Catalogue Accept
o0 LIE:
o e
o0 Promoio s 0
Totl oo
> 85 % =
N & i 2 i =
Import F7Long Desc F8 Item Details ‘Amendments. Document Drafts. Delete Zero Items. Flash F6 Process & Display. F10 Process &Print

///, A Kerridge Commercial Systems Company
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Select a stock item from the Catalogue and select Accept.

Search By - double dick to change

DEFAULT

CODE BARCODE GENCODE DESCRIFT ~
g
OFFLINEL OFFLINEL Offiine Ttem 1
OFFLINE2 OFFLINE2 Offiine Item 2
OFFLINE3 OFFLINE3 Offiine Item 3
OFFLINE4 OFFLINE4 Offine Ttem 4
OFFLINES OFFLINES Offiine Item 5
v
< b
'x) =
Cancel Search | Accept |

Item Code  BUYOD1

Item Description OFFLINE ITEM 1

Retal Price Ind R 57.50

Cost Exd 25.00

CostInd R 28.75

Major Department 001 > | [coke |

Minor Department | vl | ‘
Buyout Details :
Source Document Link |Creabe Mew Purchase Order - ‘

Choose Supplier [ABCO01 | [45C Whole Salers ]

Supplier Stock Code | CER 554 |

Delivery Comment

Comment

Order Number | ‘
Approved By User ID

SECURITY:
603920 (Module Parameters Setup) “Offline Catalogue Setup”
130608 (Invoicing) “Allow Offline Catalogue Enquiry”
401126 (Sales Orders) “Allow Offline Catalogue Enquiry”
401221 (Purchase Orders) “Allow Offline Catalogue Enquiry”
82849 (POS) “Allow Offline Catalogue Enquiry”

--- End of Document ---
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